Legal Appointment for Payroll and Wage Administrator (Section 30 of the Basic Conditions of Employment Act, 1997)
I, [Employer's Full Name/Employer's Representative], on behalf of [Company Name], hereby appoint [Payroll and Wage Administrator's Full Name] as the Payroll and Wage Administrator in accordance with Section 30 of the Basic Conditions of Employment Act, 1997 (BCEA).
Duties and Responsibilities:
As the Payroll and Wage Administrator, the appointed individual will be responsible for:
· Ensuring that employees are paid correctly and on time, in compliance with BCEA.
· Maintaining accurate payroll records, including deductions, tax, and any other benefits.
· Ensuring that all wage payments comply with minimum wage laws and other statutory requirements under BCEA.
· Addressing payroll-related queries from employees and management.
· Preparing reports and documentation for audits and statutory inspections.
Legislation Reference:
Section 30, BCEA, mandates the appointment of a Payroll and Wage Administrator to ensure correct wage payments and records.
[Insert Company Logo and Company Name Here]

These appointments letters are provided by AOAL Consulting Services Pty. Ltd. For more information regarding terms of use, visit AOAL.co.za.
Signed by:


[Employer's Full Name/Employer's Representative]
[Title]
Date: [Date]
Accepted by:


[Payroll and Wage Administrator's Full Name]
Payroll and Wage Administrator, [Company Name]
Date: [Date]





